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_ IIpaBuia BHyTpeHHero prnon opa
A5 padoTHHKOB YacTHOrO yupekIeHHs J0MKO0JIbHOro 00pa3oBaHus
aerckmii cax «YMKA» (Y0 AC «YMKA»)

Hacrosimie TlpaBuia ompenensitoT BHYTpeHHUH TpynoBod pacnopsigok B UYJIO JIC
«YMKA», nopsiiok npueMa Ha paboTy ¥ yBOJbHEHUS paOOTHHKOB, OCHOBHBIE OOS3aHHOCTH
pabOTHUKOB M aJIMHHHMCTPALMH, PEXKHUM padouero BpPEMEHH, a TAKKe MEpbl IOOUIPEHHS H
OTBETCTBEHHOCThH 3@ HApPYLIEHUE TPYAOBOM JIUCLHUILINHBIL.

1. [Ipuem Ha paboty

1.1. TIpuem Ha padoty B UY IO JIC «YMKA» npon3BoaUTCS HA OCHOBAaHHH 3aKJIFOYEHHOTO
TPYAOBOTO JIOTOBOpA.

1.2. ITpu npueme nHa padoty B UYJ10 JIC «YMKA» aamunucTpanus obs3aHa norpedoBaTh
OT TIOCTYTAIOLIETO:

- IPEIBSABJICHHS MACIIOPTa, YI0CTOBEPSIIOIIETO JTUYHOCTD;

- IPEJIOCTABJICHHUS TPYAOBOI KHMIKKH, OPOPMIIEHHOH B YCTAHOBICHHOM INOPSIKE,

- CTPaxoBOr'0 CBUETENIBCTBA I'OCY1aPCTBEHHOTO NEHCHOHHOTO CTPAXOBaHHMS,

- JIOKyMEHTOB BOMHCKOTO yYeTa - JJIsi BOGHHOOOSI3aHHBIX M JIUII, [OJUIeKAIMX [IPU3bIBY Ha
BOCHHYIO CITyKOY;

- JMIUIOMa WIM HMHOTO JOKYMEHTa O TMOJYy4eHHOM oOoOpa30oBaHUM WM JIOKYMEHTa,
MOATBEPIK/IAIOIIETO CIEIHATEHOCTD HITH KBAIU(UKAITUIO.

[Tpuem Ha paboTy odopmisieTcss MpUKa30oM (pacropsHKEHUEM) aIMUHUCTPALMH, W3aHHBIM
Ha OCHOBAHMH 3aKJIIOYEHHOTO TPYJOBOTO JIOTOBOPA, KOTOPBIA OOBSABIsSETCS pabOTHHKY IO
paciucKy B TPEXIHEBHBIM CPOK CO JHSI [MOAMUCAHUS TPYJOBOTO JI0rOBOPA.

[lpu npueme ©Ha paboTy pabOTHUKY MOKET OBbITb YCTAHOBJIEHO HCIBITAaHUE
TIPOJIOJDKUTENIBHOCTBIO He OoJjiee 3 MecsIeB.

1.3. Ilpu noctymienun paboTHHKA HA pabOTy WM MEPEBOJIE €r0 B YCTAHOBICHHOM HOPSIKE
Ha JIpyryio paboTy AAMHHHUCTpAIUs 00s3aHa:

- O03HAaKOMHUTh pabOTHHUKA C TIOpyuyeHHOW pabOTOH, YCIOBUSIMM U OILUIATOH TpyJa,
Pa3bACHUTH PAOOTHHUKY €ro rpaBa U 00s13aHHOCTH;

- 03HAKOMUTH C MPaBUJIAMU BHYTPEHHETO TPYI0BOT0O paclopsi/aKa;

- TPOBECTH HHCTPYKTAX MO TEXHUKE OE30MacHOCTH, MPOM3BOJCTBEHHONW CaHUTApHH,
NPOTHUBONOKAPHON OXpaHe W JIPYI'MM IpaBUJIaM OXPaHbl TPyJa, pa3bsCHUTh OOS3aHHOCTH IO
COXPAaHEHUIO  CBEJCHMH, COCTABJSIIOIIMX  KOMMEPUECKYIO HIJIM  CIy)KeOHyH  TaiiHy,
OTBETCTBEHHOCTH 3a €€ pa3rJjalleHue.

1.4. Tlpekpamienue TpyJOBOrO JOrOBOpa IPOU3BOAUTCS TOJBKO 110 OCHOBAHMSM,
IPElyCMOTPEHHBIM TPYAOBBIM 3aKOHOAATEILCTBOM PD.

PaboTHHK WMeeT mMpaBO pPaCTOPTHYTh TPYJAOBOH JTOroBOp, MpeaynpeauB o0 3TOM
aJMUHUCTpPALIMIO B MUChbMEHHOHW (opme 3a nBe Henenu. [lo ucTeueHun ykaszaHHOrO cpoka
MpEeAyNpeKICHUs 00 YBOJbHEHMHM pabOOTHHK BIIpaBe NpPEKpaTUTh paboTy, a aJIMHHUCTpALUs
00s13aHa BbLIATh €My TPYJIOBYIO KHHXKKY ¢ BHECEHHOH B Hee 3amiChio 00 YBOJIBHEHHUH, JIpyrHe
JIOKYMEHTBI, CBsSI3aHHBIE ¢ pabOTOH, 1O MUCbMEHHOMY 3asiBICHHIO pabOTHHKA M IPOU3BECTH C
HUM OKOHYATeJbHbIN pacyer. [Ipekparienue TpyroBoro aoroBopa opopmisieTcs MpHKa3oM I0
MPeANPUSTHIO.



Io cornamenuto Mexay pabotHuKOM H aIMUHHCTpALUed TPYJOBOH JIOrOBOP MOXKET OBIThH
PacTOpruyT M 10 HCTEIEHHS CPOKA NPETyIPEeKACHUS 00 YBOJILHEHHH.

3amucH B TPYIOBYIO KHHXKKY O IpHYMHAX MPEKPaIleHHs TPYJOBOTO JOrOBOPA JOJIKHBI
TPOU3BO/IMTLCA B TOYHOM COOTBETCTBHH € (hOPMYIMPOBKAMH Tpynosoro komekca P® wm
MHOTO (he/IepaibHOTO 3aKOHA M CO CCHUIKOM Ha COOTBETCTBYIOIIME CTAaThiO, MYHKT TpymoBoro
Kozekca PO uim uHoro ¢enepanbHOro 3akoua.

JlHeM yBONIbHEHH S CUMTAeTCS TOCIEHUI TeHb padoTHI.

2. OcHOBHBIE 00513aHHOCTH PaGOTHUKOB

2.1. Pabotaukn UYVJI0 IC « YMKA» M0IKHbL:

- JIOOPOCOBECTHO  BBINOIHATH CBOM TPYOBbIE OOSI3aHHOCTH, COOMIONATh  TPYIOBYIO
AMCLUIUIMHY,  CBOCBPEMEHHO M TOYHO HCIOIHATh  PACMOPSHKEHHS aJIMMHUCTPALIMK U
HEHOCPCACTBCHHOIO PYKOBOIMTEISl, HCIOb30BATh Bee paGouee BpeMst JuTs POU3BOAUTEIBHOTIO
TPY/1a, BO3JCPKMBATBCA OT ICHCTBHM, MEAIOMMX JAPYrMM paGOTHUKAM BBIIONHATH KX
TPYJA0BBIE O0SI3aHHOCTH;

- KQ9E€CTBCHHO U B CPOK BBIMOJIHATE TPOU3BOICTBEHHBIE 3Q/1aHHUS H HOPYYEHHUS;

- coOmozarh TpeGOBaHHS [0 OXpaHe Tpya, TeXHHKE 0€30MacHOCTH, TIPOU3BO/ICTBEHHOI
CaHUTApHH, TUTHEHE TPY/Ia U IPOTUBOIIOKAPHOI OXpaHe;

- COICpXKaTh CBOE pabouee MecTo, 00OpYHOBaHHE M TNPUCTIOCOOJIEHUSI U TepeiaBaTh
CMCHSIOLIEMY PAOOTHHKY B MOPSJKE, YACTOTE M HCIPABHOM COCTOSTHHH, a TaKXe COOJII0IaTh
UUCTOTY B OTACNE W HA TEPPUTOPUM MPEANPUATHS, COOIIOIATDH YCTaHOBJIEHHBIH MOPSI0K
XpaHCHHUsI MaTEPHAIBHBIX LIEHHOCTEH U JOKYMEHTOB;

- 0EPEXKHO OTHOCHTECSI K MMYIIIECTBY paboTOaATENS 1 JIPYTUX paOOTHUKOB;

- HC pasTyalliaTh  OXpaHAEMYIO 3aKOHOM TaliHy (IrocyJapcTBEHHYIO, KOMMEPUECKYIO,
CITY’)KeOHYIO M MHYIO), CTAaBLIYIO H3BECTHOM pabOTHHKY B CBSI3M C MCIIOJIHEHHEM UM TPYJOBBIX
00s13aHHOCTEH.

2.2. Kpyr ob6s3anHocTeid, KOTOpBIC BBINOJIHACT PabOTHUK MO CBOEH CIENHATBHOCTH,
KBaTH(UKALMH, TOJDKHOCTH, ONpe/IeseTes TPYZOBBIM IOTOBOPOM, JT0JKHOCTHOM HHCTPYKIIHEH.

3. OcHOBHBIE 00SI3aHHOCTH aJIMMHUCTpAIHH

3.1. AnmunuCTpanus o6s3ana:

- COOIIOAaTh TPYI0BOE 3aKOHOIATEIBCTBO;

- IPE/I0CTaBUThL PAOOTHHUKY paboTy, 06yCI0BIEHHYIO TPYZIOBBIM J10TOBOPOM;

- obecrieunth 6e3omacHOCTh Tpyna u YCJIOBHS, OTBEYAIOIIHE TPEOOBAHUSIM OXPAHBI H
THIMEHBI TPy/Ia;

- obecrieunTh paboTHHKA 060pYIOBaHHEM, MHCTPYMEHTAMH, TEXHHYECKOU JOKYMEHTAIHell
1 UHBIMH CPEACTBAMH, HEOOXOIUMBIMH JUTS UCIIOJHEHHUS MM TPYIOBBIX 00SI3aHHOCTEIH;

- BRIIUIAYMBATE B [IOJIHOM pa3Mepe MPHYMTAIOINLYIOCH PAGOTHHKY 3apabOoTHYIO ILIaTy:
3apaboTHas niara pabOTHHUKAM BBIMIAUYMBACTCS He peke 4eM Kaxible noamecsina (cr. 136 TK
P®), a umenHo:

e 25 4yhcnaa KakIOro Mecsia pabOTHMKAM BBINJIAYMBACTCS ABaHC B pasmepe 40% ot ero
3apabOTHOM IJIaThI.
* 10 yncna kaxa0ro Mecsna paGoOTHHKAM BbIIIaYMBACTCS 3apaboTHas riara.

- CHmOCOOCTBOBaTh  PabOTHMKAM B MOBBIICHHH UMM CBOCH  KBaTM(pHKaLuy,
COBEPIICHCTBOBAHUH NPOPECCHOHATBHBIX HABBIKOB.

3.2, AnmuHHECTpauMs  cTpemuTes K CO3JaHUIO  BBICOKONPO(PECCHOHATHHOTO
paboTOCIOCOGHOrO KOILIEKTHBA, Pa3BUTHIO KOPIOPaTHBHBIX OTHOIICHWH BHYTPH HpEINpPUSITHS,
MOBBILICHUIO 3aHHTCPECOBAHHOCTH CPEIH PAOGOTHUKOB B PA3BUTHH U YKPCIJICHHH 1eATEILHOCTH
IPEeANPHUSTHS.

4. Pabouyee Bpems M BpeMs OT/ibIxa



4.1. B cooTBeTCTBHE ¢ JeHCTBYIONIMM 3aKOHOATEIBCTBOM HA NPEANPHUATAN yCTAHABIMBACTCS
NATHHEBHas paboyas Helens ¢ JABYMS BBIXOJAHBIMH JIHAMH - cybboTa M BOCKpeceHbe.
[IponomkurensHoCcTs paboyero Bpemenu coctapsier 40 qacos B HEZEIo,

I'paduk  paboThl, ompenensommii HavaTo eskeTHEBHOI padoTel, Bpemsi 06eIeHHOro
TepepbiBa ¥ OKOHYAHHE pabOYero JHS, yCTaHaBIMBAETCS IS pabOTHUKOB YYJ10 IC «YMKA»:

9 yacoB 00 MMHYT — Hayaso paboyero BpeMeH#

13 wacos 00 MHHYT — Ha4aI0 BpeMEHH OT/bIXA H nepepeiBa Ha 00e]|

14 yacoB 00 MHHYT — OKOHYAHHE BPEMEHH OT/IbIXA U nepephiBa Ha 00e]|

18 yacos 00 MuHYyT — OKOHUaHHKE paGoyero BPEMEHH.

Pabouee Bpems memarornueckux paGOTHHKOB onpezesnsiercst [IpaBunamMu BHyTpeHHEro
Tpyznosoro pacnopsiaka YYJIO JIC «YmMka», a Takxke y4eGHBIM PACIIHCAHHEM M OJDKHOCTHEIME
00sI3aHHOCTAMH, BO3JIaraeMbIMU Ha HUX Y CTAaBOM YYJI0 IC «YMKay, ronoBbIM KaneHaapHbIM
yueOHbIM rpadukom. JIisi nearornyeckux paGOTHUKOB Y10 JIC «Ymka» ycraHaBimBaeTcs
COKpAlICHHAs IPOJIOJDKUTENIBHOCTE paboyero BpeMeHu — He Gosiee 36 4acoB B HeleIo (ct. 333
TK P®, 3akon «O6 obpasosanuny, ITpukas MunucrepcTBa o6pasoBanus u Haykn Poccuiickoit
®enepauun  (MunoGprayku Poccun) or 24 aexabps 2010 r. N 2075 r. Mocksa "O
NPOJIOJKUTEIBHOCTH paboyero BPEMEHH (HOPME YacoB I1€1arorHuecKoii paboThl 3a CTaBKy
3apabOTHOM IJ1aThl) MeJarorHuecKux pabOTHHUKOB").

4.2. OyepesHOCTh MPeNOCTABICHHS OIMLIAYHBACMBIX OTILYCKOB OIIPEJENSIeTCS €KEr0JHO B
COOTBETCTBHH C TPaUKOM OTIIYCKOB, YTBEPKIAeMbIM JAUPEKTOPOM HE I03]IHEe, YeM 3a JIBe
HCACIM JI0 HACTYNJICHWS KajJeHIApHOro roja. O4epeaHOCTh IPeaoCTaBIEHHS OTITyCKOB
YCTaHAB/IMBACTCS AIMUHUCTPALIMCH C y4ETOM TIPOU3BOACTBEHHON HEOOXOMMMOCTH H MOKEIAHHI
paboTHHKOB. O BpeMeHH Hayana OTIycka paGOTHUK JOKEH ObITh U3BCIIEH HE MO3/HEE, YeM 3a
JIB€ HEJIENM JI0 €r0 HavaJa.

[Iponnenue, mepeHecenue, pasnencHue M OT3BIB W3 HErO MPOU3BOAUTCA C COIIACHUS
paboTHHKa B CIyyasiX, PeLycMOTPEHHbIX cT. 124-125 TK Pd.

Io cemeiinbiv 06CTOSITEILCTBAM M APYTHM YBAKUTETHHBIM npu4yrHam PaGoTHuKY 110 ero
THCbMCHHOMY  3aSB/ICHHIO MOXET OBbITh MpPENOCTAaBICH OTIYCK Ge3 coXpaHeHHs 3apabOTHOM
ILTaThl, TPOAOJDKUTEIIBHOCTh KOTOPOIO OMpECIIeTCs M0 COrJAIleHUIO Cropon (ct. 128 TK
POD).

IIpo10IKHTEIBHOCTD €KEroIHOr0 OMIAYMBAEMOTO OTIIYCKa JUIs BCeX pabOTHHUKOB COIIACHO
JCUCTBYIOIIEMY 3aKOHO/IATEIbCTBY YCTAHABIMBACTCS :

28 xanennapusIx jHel (ct. 115 TK P®) — ocHOBHOI OTIIyCK

[Ipo0/IKUTEIBHOCTD IOTIONTHUTEIBHOTO OMIAYHBAEMOTO OTIIyCKa JUI BceX pabOTHUKOB
COTJIACHO JEHCTBYIOIIEMY 3aKOHOAATENLCTBY YCTAHABIIMBACTCS

8 Kanenmapublx  gHedl (DemepanbHbiii 3akoH «O rOCYIapCTBEHHBIA TapaHTHAX U
KOMIICHCALIMSX U JIMI, pabOTAOMMX M NPOKUBAIOIMX B paifoHax Kpaitnero Cesepa u
IPUPABHCHHBIX K HAM  MECTHOCTAX»).IIpo/IO/KHTEIBHOCTE  €KEroHoro  OCHOBHOIO
YUIHHECHHOT'O  OIJIAYMBAEMOI0  OTIIYCKa, IPEIOCTABIAEMOr0 Ie1arOrHYecKuM paboTHHKaM
OO6pa3zoBaTeIbHBIX YUpEKIEHUH TOMOTHUTETHHOTO 00pa3oBaHus JIeTeH yCTAHABIMBACTCS

42 — xanenmapueix gus (IIOCTAHOBJIEHUE ot 1 okTsa0ps 2002 r. N 724 O
[TPOOJDKUTEJIBHOCTHU EXET'OJITHOI'O OCHOBHOI'O YJIMHEHHOTI' O
OIVIAYMBAEMOI'O  OTIIYCKA, IIPEJIOCTABJISIEMOIO [TEJAT'OI' MYECKUM
PABOTHUKAM, crares 334 TpynoBoro koxekca Poceniickoii Oeneparuy.

5. OTBETCTBEHHOCTH 3a HApyIIEHHe TPYIOBOM IHCIHILTHHBI

5.1. Hapymienue TpynoBOH MMCHHIUIMHBL, T.e. HEHCIIONHEHHE MIIH HEeHa/exariee
MCIIOJTHEHHE 110 BUHE PabOTHHKA BO3JOKEHHBIX HA HErO TPYIOBBIX OOS3aHHOCTEH, BicYeT 3a
Co0Oii NpUMEHEHHe Mep MMCHHMILIMHAPHOIO WM OOIIECTBEHHOIO BO3JICHCTBUS, a TaKxke
[IPUMEHCHUE UHBIX MEP, IPEAYCMOTPEHHBIX JEHCTBYIOIIMM 3aKOHOIATEILCTBOM.

5.2. 3a HapyuIeHHe TPY10BOH AUCIMILIMHDI aJIMUHUCTPAIIMSI TPUMEHSIET



CJIeYIOLINE TUCIUIIMHAPHBIE B3bICKAHUS:

- 3aMeYaHue;

- BBITOBOD;

- YBOJIbHEHHE 110 COOTBETCTBYIOIIUM OCHOBAHHSIM.

YBOJIbHEHHE B KayeCTBE UCHUIIMHAPHOTO B3BICKAHHS MOXKET OBbITh MPUMEHEHO 3a
HEOJTHOKPATHOE  HEUCIIOJIHEHHE pPabOTHUKOM 0€3  YBaKUTEIbHBIX IMPHYHH  TPYJAOBBIX
0053aHHOCTEN, OTCYTCTBHS PaOOTHHKOB Ha paboyeM MecTe Oe3 yBaKUTEIbHBIX TIPHYMH, €CIIH OH
MMEET IUCIMUIIIIMHAPHOE B3bICKAHHE.

5.3, JlMCUMIUIMHApHbIe  B3bICKAHUS INPUMEHSIOTCS  PYKOBOJMTEIEM  IMPEANPHSATHS.
AJIMMHHUCTpalMs MMEET NPaBO BMECTO HAJIOKEHHs IUCLMIUIMHAPHOTO B3bICKAHHS TEpeaaTh
BOIIPOC O HAPYIIEHUH TPYAOBOH TUCLMIIIMHBI HA PACCMOTPEHHE TPYI0BOIO KOJIJIEKTHBA.

5.4. Jlo HaloXeHUS B3bICKAHUSI OT HAPYIIUTENS TPYJOBOM JHUCIMIUIMHBI JIOJKHBI OBITH
3aTpeOOBaHbl OOBACHEHHUs B MUCbMEHHOH (opme. B ciydae oTkasa paboTHHKA 1aTh yKa3aHHOE
O0BSCHEHHE COCTABIISETCS] COOTBETCTBYIOIINMN aKT.

Orka3 paboTHHKA J1aTh OOBSCHEHHS HE MOXKET CIY)KHTh MPENATCTBUEM IS IIPUMEHEHUSI
B3bICKaHUSI.

JlucuunianHapHoe B3bICKAHME MPUMEHSETCs He [03JHee OJHOr0 Mecdla co  JIHS
0OHapy KeHHs MPOCTYIIKA, HE CUNTas BpeMeHH 00J1e3HH paboTHHKA, MPeObIBaHKs €r0 B OTITyCKE,
a TaK)Ke BPEMEHM, HEOOXO0MMOr0 Ha y4eT MHEHHsI IPe/ICTAaBUTEILHOTO OpraHa pabOTHHKOB.

JlucuunirHapHoe B3bICKAHHE HE MOXET OBITh MPUMEHEHO IT103/IHEE LIECTH MECSIIEB CO THS
COBEpIICHMs IPOCTYNKA, a IO pe3yJbTaTaM pPEBU3UH, MPOBEPKH (PUHAHCOBO-XO3SMCTBEHHOI
JEATeIbHOCTH HMIIM ayIMTOPCKOW MPOBEPKH - IO3JHEE JABYX JIET CO JTHS €ro coBepiieHus. B
yKa3aHHbIE CPOKH HE BKIIOYAETCS BPeMsi IIPOU3BO/ICTBA MO YTOJOBHOMY JIEJTy.

3a KaXIblil JUCHUIUIMHAPHBIA TMPOCTYIOK MOXET OBITh MPUMEHEHO TOJIBKO OJHO
JUCLHUILUIMHAPHOE B3bICKAHUE.

5.5. Ilpuka3s (pacnopsbkeHue) paboTonartenst O MPUMEHEHUH JTUCHUTUIMHAPHOTO B3BICKAHUS
00BsABIAETCA PAaOOTHUKY IOJI PACIUCKY B TEYEHHE TpeX paboyMX JHEW CO JHS ero m3gaHus. B
cllydae OTKa3a pabOTHMKA NOJNUCATh YKa3aHHbBIM MpHKa3 (pacropshKEHHE) COCTaBISETCs
COOTBETCTBYIOIIUHN aKT.

5.6. Ecin B TeyeHue roaa co JHS NPUMEHEHUs TUCIUILTMHAPHOTO B3bICKAHHUS pabOTHUK He
OyJeT MOABEPTHYT HOBOMY JHMCIMIUIMHAPHOMY B3bICKAHHIO, TO OH CUHMTAETCSd HE HMMEIOIIUM
JMCLHUIUTMHAPHOTO B3bICKaHHs. B TeueHne cpoxa JeHCTBUS AUCIUILTMHAPHOTO B3BICKAHUSI MEPBI
MOOIIPEHHS, yKa3aHHble B HacToAmUX [IpaBuiax, kK pabOTHUKY HE TPUMEHSFOTCS.

PaboTomarens 10 HCTeYeHHs! rofa €O JHS NPUMEHEHHS TUCIHUIUIMHADHOIO B3BICKAHMS
MMEET MPaBO CHATH €ro ¢ pabOTHHKA M0 COOCTBEHHON MHHIIMATURE, MPOCKOE caMoro paboTHHKA,
XOJIAaTalCTBy €ro HEMOCPEJACTBEHHOIO . PYKOBOAUTENS MM IPEACTABUTEILHOTO OpraHa
pabOTHHUKOB.

5.7. C npaBuiamMy BHYTPEHHErO pacHopsijika JOJKHBI ObITh 03HAKOMIIEHBI BCE PaOOTHUKH
npeanpustus. PaboTHuku 00s3aHBI B CBOed MOBceqHEBHOW paboTe coOMOIaTh MOPSJIOK,
YCTaHOBJIEHHBIN IIpaBUJIAMH.



